[TPUHATO YIBEPKIAIO

Ha OO111eM coOpaHuy TPYIOBOTO Jupexrop MOY HoBoyIbHOBCKOIA

koJmektuBa MOY HOBOYIIBSIHOBCKOIA BCIII Ne 2

BCIIINe 2 T.FO.®omuueBa

npotokon Ne_ _ ot 2025 1. [Tpuxaz Ne oT 2025 .
HONJOXEHMNE

0 MOPSAKe BeJIeHUS JUYHBIX JeJI MeJAroroB U COTPYAHUKOB
MOY HogoyassinoBckoii BCII Ne 2

1. OBIIUE MMOJIOKEHUSA

1.1 Hacrosimee IlonoxkeHue omnpenenser MOPSJOK BEACHUS JUYHBIX eI
MEJIaroroB ¥ COTPYAHUKOB HIKOJIBI.

1.2 Tlonoxenue pazpaboTaHO B COOTBETCTBUU C:

o VYxazowm Ilpesunenta Poccuiickoit @enepanun ot 30.05.2005 1. Ne 609 « O6
YTBEP)KJICHUU JaHHBIX [l0N0KEHUS O NEepPCOHANBHBIX TOCYIAPCTBEHHOIO
cayxaiero Poccuiickor denepanyu U BEACHUH €0 JUYHOTO JIETIa;

o ®enepanbHbiM 3akoHOM OT 27.07.04 Ne79 — @3 «O rocymapcTBEHHOU
rpakaaHcKol cinyxoe Poccuiickoit denepanuny;

o Tpynossim KofeKCcOM PD;

o KomnektuabsiM gorosopom OVY;

e YCTaBOM HIKOJIBI.

1.3 Benenue MMUHBIX A€ MEAaroroB BO3JIaraeTcs Ha IUPEKTOPaA IIKOJIBI.

2. IOPAJOK ®OPMUPOBAHUA JINYHBIX AEJ COTPYJIHUKOB

2.1 @opmupoBaHHWE JIMYHOTO Jela T[EJaroroB MIKOJBl  MPOW3BOJAUTCS
HEIMOCPEICTBEHHO Tociie mpuema B OY uim mepeBojia MmegaroroB ¥ COTPYIHUKOB
U3 JIPYyroro o0pa3oBaTeIbHOTO YUPEIKICHHUS.
2.2 B COOTBETCTBUM C HOPMATHBHBIMH JJOKYMEHTAMH B JIMYHBIE JIEJIa TIEIaroroB u
COTPYIHUKOB IIIKOJIBI BKJIAJABIBAIOTCS CIEAYIONNE JOKYMEHTHI:
lledazoe wixonvt npedocmasnsem.

o 3asBieHue 0 MpUeMe Ha padoTy;

o ABrobuorpaduio;

« Komnwmro macnopra i HHOTO JOKYMEHTA, YIOCTOBEPSIONIETO JINIHOCTD;



« Komnmuto ctpaxoBoro cBujeTenbcTBa neHcnonHoro crpaxoBanust (CHUJIC);
o Komnuro naentudukannoHHoro Homepa Hanoromiarensiuka (MHH);

o Komnuu noxymentoB 00 o0pa3oBanuy;

o Komnuu 1okyMeHTOB 0 KBaTu(UKALMK WK HATMYUU CTICI[UATbHBIX 3HAHUM;
o TpynoByIO KHUXKKY;

o Komnuu 1okyMeHTOB BOMHCKOTO yueTa (1151 BOEHHOOOSI3aHHBIX JIHI)

« Komnuto cBuzerenscTBa 0 Opake;

« Konuro cBuaerenscTBa 0 pokIeHUH AeTel 10 18 ner;

o 3asBJICHUE O MEPEBOJIE;

o  MeaunuHCKYI0 KHUXKKY;

« Komuu 10KyMEHTOB O HarpaxiacHuu;

« Komnuu arrecTaiimoHHBIX JTUCTOB;

o YIoCTOBEpeHHUS O MPOXOKIECHUU KYPCOB, SKCIIEPTHBIE 3aKIIOUCHUS.

CompyOHUK wKObl NPedoCmasiiaem:

o 3asBlIeHUE O MIpUEeMe Ha padoTy;

« Komnwmro macnopra i HHOTO JJOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTh;
« Komuto nokymenTa o6 o6pa3oBaHuy;

« Komwmro cTpaxoBoro cBUACTEIBCTBA ICHCHOHHOTO CTPaXOBaHHSI,

o Komuro uaeHTHHUKAIMOHHOTO0 HOMEPa HAJIOTOTIATeIbIIIUKA,;

o TpynoByro KHUXKY;

o Komuu 1oKkyMeHTOB BOMHCKOTO yueTa (1151 BOEHHOOOSI3aHHBIX JIHI)

« Komuto cBugeTenscTBa 0 Opake;

« Komuto cBueTeI5CTBA O POKICHUH JACTEH;

e  MeauIMHCKYI0 KHHXKY.

Pabomooamenv ogopmnsem:

e TPYAOBOH JIOTOBOP B JBYX IK3EMILISAPAX;

e TIpHKa3 O MpHeMe Ha paboTy (0 MepeMEIICHIH Ha APYTUe JOKHOCTH);
o IUYHYIO KapTOuKy NeT-2;

e JIOJDKHOCTHYIO MHCTPYKIIHIO;

Pabomooamenw snaxomum c:

e YCTaBOM HIKOJHI,

o C I0MKHOCTHOM MHCTPYKIIMEH;

o [IpoBOoaWT BBOJHBIN MHCTPYKTAXK, HHCTPYKTAXK IO OXpaHE TPya,
WHCTPYKTaX IO MPOTHUBOTIOKAPHOU 0€30MacHOCTH.

2.3 . O0s3aTeNBHON SABISCTCS BHYTPEHHSSI OMTUCH JOKYMEHTOB, UMCIOIIIUXCS B
JINYHOM JIEJIE.



3. HOPAJOK BEAEHUSA JIMYHbIX AEJ ITIEJAT'OI'OB
N COTPYJAHUKOB

3.1 JIuuHOeE n1e510 MenaroroB M COTPYJAHUKOB IIKOJbI BEJAETCS B TCUCHUE BCETO
nepuoja paboThl KaXI0T0 MeJjarora 1 COTpyJIHUKA.

3.2 Benenue TMYHOTO JieJ1a MPeayCMaTpPUBAET:

o [IlomemnieHue TOKYMEHTOB, MOJICKAIINX XPAHCHHUIO B COCTAaBE JIMYHBIX JIE,
B XpOHOJIOTHYECKOM ITOPSIIKE:
- 3asBJICHUC;
- JINYHBIN JIUCTOK 110 YyYETY KaJApPOB;
- JInvHast kapTOUKa;
- ABTOOUMOrpadus;
- Konmuu noxymeHnToB 06 00pa3oBaHuy;
- Kormust mpukasa o npueme Ha padoTy;
- JIOKyMEHTBI O TOBBIIICHHH KBAIM(PUKAIMOHHOTO YPOBHS: aTTECTAIIMOHHBIH
JIUCT, YAOCTOBEPEHUE O MPOXOXKJICHUH KypCOB, SKCIIEPTHOE 3aKITIOUCHUE;
- Konmuu 10KyMEHTOB 0 HarpakJI€HUH, TTOOUTPEHUH;
- Kcepokomnuu: - macmopra (CTpaHHUIIbI C IEPCOHAIBHBIMHU JaHHBIMHU O MECTE
perucTparum);
- BOCHHBIN OuJieT ()11 BOCHHOOOSI3aHHBIX JIUIT);
- CBUJIETENIBCTBO O Opake, pacTOpKEeHUU Opaka (eclid TaKoW uMeeTcs);
- CBUJICTENIBCTBA O POXKICHUH JICTCH;
- CTPaxOBOT'O CBUJICTEIIHCTBA;
- UIHH

o Exerognyto nNpoBepKy COCTOSIHUS JIUYHOTO JIeJa MEJaroroB U COTPYJIHUKOB
IIKOJIbI HA MPEIMET COXPAHHOCTH BKJIIFOYEHHBIX B HETO JOKYMEHTOB U
CBOEBPEMEHHOE 3aII0JTHEHUE.

o JIucThl JOKYMEHTOB, MOJAMIUTHIX B JINYHOE AEJ0, OJICKAT HyMEPALIUH.

o JInyHOE A0 PETUCTPUPYETCS B )KYPHAIE « YUET JIUYHBIX JI€ID)

o TpynoBble KHUKKH, METUIIMHCKIE KHUKKU XPAHITCS OTACIBHO B cetipe
JUAPEKTOPA IIKOJIBI.

o JlomKHOCTHBIE HHCTPYKIIMU XpaHATCA B OTeNbHOM namnke OVY.

4.IIOPAJOK YYETA U XPAHEHMUS JTUYHBIX JEJI IIEJATOI'OB U
COTPYJHUMKOB HIKOJIBI.

4.1 XpaHeHHE 1 yUET JIUYHBIX JIeJI IEJArOrOB Y COTPYAHUKOB IIKOJIBI
OPTaHU3YIOTCA C IEJBI0 OBICTPOr0 W 0€30ITMO0YHOTO MOUCKA JTUYHBIX Je],
o0OecrieueHus! UX COXPAHHOCTH, a TaKXe o0ecrnedueHus] KOHPUACHIUATbHOCTH
CBEJICHUM, CoJlepkKaIIUXCs B JOKYMEHTaX JTUYHBIX 1€, OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIA:



o TpynoBble KHUKKH, METULMHCKIE KHUKKU XPAHATCS OTAENIBHO B cere
OUPEKTOPA IIKOJIBI.

o JIOMKHOCTHBIE MHCTPYKLMU XPAHATCA B OTAEIbHOM nanke OY.

o Jluunble nena COTPYIHUKOB XPAHSTCS B ceii(e IIKOIIBI.

o JloCcTyn K JIMYHBIM J€j1aM I1€AaroroB U COTPYAHUKOB LIKOJIBI MUMEIOT TOJIBKO
JEI0NPOU3BOAUTEIND, TUPEKTOP LIKOJIIBI.

o CucremaTuzanys JHMYHBIX JI€J1 IE€JAaroroB M COTPYAHUKOB  IIKOJIBI
IPOU3BOJUTCA B all()aBUTHOM IMOPSIIKE.

o Jluynple gena 1memaroroB M COTPYAHUKOB — IIKOJIBI,  MMEIOLIUX
IrOCYJIapCTBEHHBIE 3BaHMSA, IPEMUM, Harpalbl, YUCHbIE CTCIICHU U 3BaHUs,
XpaHsaTcs 75 JeT ¢ roja yBOJbHEHUsI paOOTHHUKA.

5. OTBETCTBEHHOCTbDb

5.1 Iledazocu u compyonuxu MKOJbI 00S3aHBI CBOEBPEMEHHO MpPEACTABIAThH
IUPEKTOPY CBEICHHsS 00 M3MEHEHHWW B TEPCOHAIBHBIX JaHHBIX, BKIFOYCHHBIX B
COCTaB JIMYHOTO JIeJIa.

5.2 Pabomooamenb 00ECIICUNBAET:

e COXPaHHOCTb JUYHBIX J€J] NEJaroroB U COTPYIHUKOB IITKOJIBI;

e KOH(MUICHIIMATHLHOCTD CBEJICHHH, COIEPIKAIUXCS B TUUHBIX JIeTIax
NeJJarOrOB U COTPYIHUKOB IITKOJIBI,

e 3aBEpPCHHE KOMUI JOKYMEHTOB.

6. IPABA

6.1. [ns oOecrieyeHus 3alUThI IEPCOHAIBHBIX TAHHBIX, KOTOPHIE XPaHSTCS B
JIMYHBIX Jelax NeJaroroB u COTPyAHUKOB IIKOJIBI,

neoazoau u compy()HuKu WIKOJIbl Umerom npaeso.

o TlonmyuuTs MOIHYIO HHOOPMAIUIO O CBOMX ITEPCOHABHBIX TAHHBIX U
00paboTKe ITUX JaHHBIX;

o TlomyuuTs AOCTYH K CBOUM IEPCOHAILHBIM JaHHBIM;

o [lonmyuyuTh KOIUHU, XpAHAIIUECSA B JTUYHOM JICJIC M COACPIKAIIUC
IIEPCOHAIbHBIC JTaAHHBIC.

o TpecOoBaTh HMCKIIOYCHMS WA HCIPABICHUS HEBEPHBIX WIIM HEIIOTHBIX
IIEPCOHATBHBIX JaHHBIX

pa60modameﬂb umeent npaeso.

o (OO0pabarbiBaTh NEPCOHANBbHBIC TAHHBIC MEAATOTOB U COTPYAHUKOB IIKOJIbI, B
TOM YHCJI€ U Ha JJIEKTPOHHBIX HOCUTEIAX;

e 3anpocuTh OT NEJAroroB U COTPYIHUKOB LIKOJbI BCIO HEOOXOAUMYIO
uH(popMaluio.



7. HOPAJOK BbIJAYM JIMYHBIX JEJ BO BPEMEHHOE
IHOJb30OBAHUE

7.1 Bpinaya JTu4HBIX J1e7 (OTAEIbHBIX JOKYMEHTOB B COCTaBE JIMYHOIO JieJa) BO
BPEMEHHOE TOJIb30BAHUE MPOU3BOJIUTCS C pa3pelieHus AUPEKTopa KOkl Bpems
paboThl OrpaHUYMBAETCs MpejaesaMu ogHoro pabdodero nHs. B koHue pabdouero
IHS TUPEKTOp 00si3aH yOEAUTbCS B TOM, YTO BCE JIMYHBIEC JI€1a, BBIJIAHHBIE BO
BPEMEHHOE T0JIb30BAaHUE, BO3BpAIllEHBl HAa MECTO XpaHEHHS U €CTh JH
HEOOXOIUMOCTb JJI PUHATUS MEp K UX BO3BPAIEHUIO WU PO3BICKY.

7.2. ®axT BbIIAYM JIMYHOTO Jena PUKCUPYETCS B KOHTPOJIBHOM KypHaJe.



